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Becket Keys Church of England School 
Sixth Form
Application for 16-19 Bursary Funds 
	Please note the following important information:

· You should read the information at https://www.gov.uk/guidance/16-to-19-bursary-fund-guide-2020-to-2021-academic-year to make sure you are eligible to apply.
· Please complete all sections of the form and make sure you provide us with copies of the evidence we need. Your application will not be assessed without the correct evidence. 

· The closing date for applications is 30th October. If you find yourself in financial hardship after this date, please contact one of the Admin team at the School’s reception.
· The budget we have available is limited so we cannot guarantee that we will be able to provide you with the financial support you request.

· Payment of all bursaries are dependent on you maintaining attendance of 95% or above on all your courses and behaving well in school. 
· The decision as to allocation will be made by three members of the leadership team nominated by the Headteacher each year. Cases will be presented to the group by the Assistant Headteacher (Head of Sixth Form).
· It should be noted that financial support in terms of cash payment is rare and would need exceptional circumstances documented by clear evidence. 


SECTION 1: PERSONAL DETAILS

	Full Name :

	Date of Birth:
	Gender:    Male □           Female □

	Your current address:



	
	Postcode:

	Home Telephone:
	Mobile:

	Email:


SECTION 2: GUARANTEED BURSARY

	Please tick the box that is relevant to your (the student) status:

	You live independently (was previously in care)                                           
	
	You live in Local Authority Care                        
	

	You are receiving Income Support, or Universal Credit because you are financially supporting yourself or financially supporting yourself and someone who is dependent on you and living with them such as a child or partner
	
	You are receiving Disability Living Allowance or Personal Independence Payments in your own right as well as Employment and Support Allowance or Universal Credit in your own right
	


SECTION 3: DISCRETIONARY BURSARY you can apply for a discretionary bursary if you are not eligible for a guaranteed bursary but you need financial help to meet the additional costs of learning while studying at school. You will have to provide evidence of all benefits in receipt of:
	1. A parent, guardian or carer is in receipt of a means tested benefit to include:

	· Income Support
	· Job Seekers’ Allowance

	· Employment Support Allowance                         
	· Incapacity Benefit

	· Tax Credits *
	· Housing Benefit/ Council Tax Benefit


*Provided you are not entitled to Working Tax Credit and have an annual income (as assessed by the Inland Revenue & Customs) that does not exceed £16,190. 
In addition to the above for section 3 applications we require documentary evidence of the following:

	3 months current bank statements for all bank accounts held

	3 months payslips for all those members in the household working

	If self employed most recent tax return and letter from Inland Revenue confirming income. If not available please provide a copy of your latest accounts

	Copy of most recent utility bills for Gas, Electric and Council Tax


SECTION 4: STUDENT MEANS TEST – the student who is applying for the Bursary must complete this section
	Please use this space to provide us with information regarding your current employment and living costs:

	1) Employer/hours worked and monthly pay?
	

	2) Do you own your own car?
	

	3) Petrol costs each week?
	

	4) Type of mobile phone and monthly cost?
	

	5) Cost of membership to clubs and societies?
	

	6) Average monthly spend on social events?
	


SECTION 6: ADDITIONAL INFORMATION

	Please use this space to give us any additional information you think may support your application:




SECTION 7: STUDENT & PARENT/GUARDIAN/CARER DECLARATION

	This declaration must be signed by all students. If the income evidence provided belongs to parent(s)/guardian(s)/carer(s) then we must have parent/guardian/carer signature.

I/we certify that the information given is, to the best of my/our knowledge and belief correct.
I/we understand that any financial support may be withdrawn if I do not maintain at least 90% attendance.
I/we understand that any financial support may be withdrawn if I fail to adhere to the School’s code of conduct. 
I/we understand that this information will not be shared with third party organisations. 

I/we understand that if circumstances change we must notify the school immediately and these changes will be discussed at a review meeting. 
Failure to inform us of any change to financial circumstances can result in support being withdrawn. 

	Student Signature: 


	Date:

	Parent/Guardian/Carer Signature:


	Date:


Please return the completed form and documentary evidence in a sealed envelope to:

Administration (6th Form Bursary)
Becket Keys Church of England School
Sawyers Hall Lane

Brentwood

Essex

CM15 9DA

How we use this information:  This school is registered as the ‘data controller’ with the ICO. Personal information will only be used by the school to comply with its legal obligations and to carry out its specific functions in providing education, care and support services. Where necessary, we seek your consent to use information for other purposes, for example in relation to use of photographs. For more information about how we use your data, we provide a ‘privacy notice’ on our website which can be viewed here: www.becketkeys.org/privacy.php
